[image: https://www.fscj.edu/images/default-source/discover-fscj/marcomm/images/fscj-logo-hor-color.png?sfvrsn=280d29e5_3]

Transfer Credit Evaluation Request – Syllabus Submission Form

Student Information
Full Name: ______________________________________________
FSCJ Student ID (if assigned): _____________________________
Date of Birth (MM/DD/YYYY): ______________________________
Email Address (FSCJ preferred): ____________________________
Phone Number: _______________________________________

Previous Institution Information
Name of College/University: ___________________________
City/State: ___________________________________________

Requested Transfer Credit at FSCJ
Intended Program/Major at FSCJ: _______________________
Desired FSCJ Equivalent Course (if known): ___________________________________________
___________________________________________________________________________________
___________________________________________________________________________________

Student Certification
I certify that the submitted documents are accurate and correspond to the course(s) listed on my transcript. I understand that incomplete submissions may delay evaluation.
Signature (type full name): __________________________________________________________
Date: __________

Required Documents (Attach digitally for each course)
☐ Course Syllabus 
☐ Faculty credentials
☐ Course Catalog Description 
☐ Unofficial or Official Transcript (if not already on file)


Digital Submission Instructions (FSCJ)
1. Prepare Your Documents
· Save all documentation 
2. Submit Your Request
· Email your completed form and attachments to:
transcriptevals@fscj.edu 
3. Processing Time
· Typically 2–4 weeks after all documents are received.

For FSCJ Office Use Only
Date Received: ____________
Reviewed By: _____________________________________
Department Decision:
☐ Approved
☐ Denied
☐ More Information Required
Equivalent Course Granted: _________________________
Notes: _____________________________________________
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