
 
 

 
 

Supervisor Checklists for Onboarding New Employees 
 

Supervisors should use the checklists below to guide new employees through their first year at the College. 
 
 
 

Prior to First Day Checklist 
 

First Day Checklist 
 

First Week Checklist 
 

First Month Checklist 
 

2-6 Months Checklist 
 

7-12 Months Checklist 

https://www-uat.fscj.edu/docs/default-source/hr/manager-resources/prior-to-first-day-onboarding-new-employees-part-1.pdf?sfvrsn=7ee6ce33_3
https://www-uat.fscj.edu/docs/default-source/hr/manager-resources/first-day-onboarding-new-employees-part-2.pdf?sfvrsn=be9ef291_3
https://www-uat.fscj.edu/docs/default-source/hr/manager-resources/first-week-onboarding-new-employees-part-3.pdf?sfvrsn=fe48f8df_3
https://www-uat.fscj.edu/docs/default-source/hr/manager-resources/first-month-onboarding-new-employees-part-4.pdf?sfvrsn=cbd5bd8_3
https://www-uat.fscj.edu/docs/default-source/hr/manager-resources/months-2-6-onboarding-new-employees-part-5.pdf?sfvrsn=2d877bcc_3
https://www-uat.fscj.edu/docs/default-source/hr/manager-resources/months-7-12-onboarding-new-employees.pdf?Status=Master&sfvrsn=ddb1502b_3

