
 
 
 

REQUEST FOR NAME CHANGE 
 

 
 
TO: HUMAN RESOURCES TALENT ACQUISITION  
       ADMINISTRATIVE OFFICES (AO) 
 
Please update my personnel records to reflect the following name change 
 
 
From: _________________________________________ Employee ID: _______________ 
            Last Name   First Name 

 

 
 
To:      ___________________________________________ Employee ID: _____________ 
 Last Name   First Name 
 
 

 
Effective Date: ____________________________________________________________ 

 
 

 
*A copy of the social security card issued in the new name or a copy of the Social Security 

Administration request form must be submitted with this form* 
 

 
Employee Signature: ____________________________________ Date: ______________ 
 

 
NOTE: Changes of phone number and address are made in PeopleSoft at myFSCJ.edu  

 
 

 
 
 
TALENT ACQUISITION: ___________________________________ Date: _______________ 
 
          Rev. 01/02/2023 


