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Purpose 
 
The purpose of this procedure is to describe the process at Florida State College at Jacksonville 
(FSCJ/College) for a level-change for college credit courses.  Level-change is a faculty or student-
initiated process to ensure that students are placed in the level of a subject area appropriate to the 
student’s preparation and ability within that subject area.  The purpose of the level-change procedure is 
primarily to enhance the student’s ability to succeed and to administer applicable Rules of the District 
Board of Trustees (DBOT), the State Department of Education and Florida statute. 
 
Procedure 
 
A. Level Changes 
 

1. A student in collaboration with a faculty member may be moved from one level of a course to 
another course level as deemed appropriate by the affected faculty members and the student, 
within the first week of the course.  The add and drop will be processed by the appropriate 
administrative personnel in the respective department. 

 
2. Students who are exempt from developmental education courses per Florida Statute may not be 

required to drop a credit-bearing course and enroll in developmental education.  
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