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Purpose

The purpose of this procedure is to establish the responsibilities of members of Senior Management
relating to working for compensation with any other entity outside the scope of their primary employment

with the College.

Procedure

A. If a Senior Management member is offered secondary employment outside the scope of their

employment with the College, including paid consulting, the Senior Management member shall

consult with the College President before agreeing to accept the offer.

B. If such an offer is determined to not represent a conflict of interest and is approved by the College
President, the Senior Management member must request a leave of absence for the time used for the
secondary employment obligations unless the activities of the secondary employment engagement can
be documented to take place during hours other than those shown on the individual approved College

work schedule.

C. Inno case may a Senior Management member use the resources of the College to support activities

related to secondary employment with other entities.
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