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Purpose 
 
The purpose of this procedure is to outline the processes associated with “special" meetings of the District 
Board of Trustees (the Board). 
 
Procedure 
 
A. A special meeting of the Board may be called by the Chair of the Board, by the College President or 

by a majority of the members of the Board.  This meeting, when called by the Chair of the Board or 
College President, shall be announced by giving at least two (2) days written notice of the time and 
purpose to all Board members and the College President.  Public notice of the meeting shall be given 
at least two (2) days prior to the meetings specifying the time, location and purpose of the special 
meeting. 
 

B. The College President will ensure that the minutes of the meeting set forth the facts regarding the 
procedure in calling the meeting and the reason for calling the meeting.  Actions taken at special 
meetings have the same force and effect as if taken at a regular meeting and the minutes of these 
meetings must be signed by the Chair of the Board or by a majority of the members of the Board.  
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