
Step by Step Instructional Guide for 

Continuing Education Courses (CWE) Application 

 

1. Start by navigating to the webpage: https://www.fscj.edu 

2. Next: Click the Apply button on right hand corner of the web page. 

 

3. Next: Click the CREATE AN APPLICATION ACCOUNT button.  

 

  

https://www.fscj.edu/


4. Next: Click Continuing Education Courses (CWE) under “What do you want to 

apply for?” 

 

5. Next: Create Your Account. 

Please enter all the fields required. 

➢ Under TERM, enter the earliest possible term. 

➢ Under PROGRAM (or Major), enter “Career Enrichment”. 

➢ Next: Select Create Account. 

This will then bring you to the Application Progress Dashboard. 

 



6. Here under About Me fill out all the required information and then click the            

GO TO NEXT STEP→ button. 

 

7. This will take you to the Safety Questions tab. Please answer these questions, 

and then click on the GO TO NEXT STEP→ button. 

8. If you have already entered the Application Term and Application Major it will then 

prompt you to submit the application. You can click submit here. If not, you can add 

these, and then click Submit. 

 

Your application will not be pushed through to the next step                                                     

until you have clicked on the Submit button. 

 

Now, please continue to the second application.  

Remember, both applications must be completed for admittance. 



Step by Step Instructional Guide for 

General Application 

 

1. Navigate back to: https://apply.fscj.edu/ in your web browser. 

It will show you a list of the applications you have already submitted.  

2. Next: Click on the Start New Application button.  

 

3. Next: Click on General Application. 

 

https://apply.fscj.edu/


3. Please enter the Term: select the earliest Term possible. 

 

  



4. Before clicking START: Scroll down and then enter Career Certificate under 

“What’s your educational goal?”  

Then under Program of Study select the program you would like to enter.  

Please be aware of the program you are entering. You must apply for the correct 

program for your application to be pushed through to the next step. 

Select: “Florida Law Enforcement Academy (C.C.)” For Police Officer. 

Select: “Correctional Officer (C.C.)” for Correctional Officer.   

PLEASE BE SURE YOU DO NOT SELECT THE PART TIME OPTION; THIS IS FOR NIGHT CLASSES ONLY. 

 

5. Next: Click the START button.  

  



6. Next: This will bring you to the application Dashboard: You may click Continue 

Application here.  

 

6a. Please enter all of the required information and then click on the                              

GO TO NEXT STEP→ button.  

6b. Please answer the prompts under Demographic & Citizenship Information 

and then click the GO TO NEXT STEP→ button 

6c. Please answer the prompts under Additional Information and then click on 

the GO TO NEXT STEP→ button. 

6d. Please enter your High School Information in the High school tab, and then 

click on the GO TO NEXT STEP→ button. 

6e. You may then enter information in the College, Emergency Contact, and 

Safety Information tabs. 

 

If you already entered your Application Term and Major, you may click Submit, but if 

not, you can enter them here.  

  



7. Click on the SUBMIT button. 

 

 

You will be prompted to pay an application fee to enter the program. Please submit 

the payment of $25.00 to continue with your application process.  

 

Note: You will only need to submit one payment of $25.00 per clock hour program. If you have already applied for a different 

clock hour program with FSCJ in the past, and paid an application fee, you will not need to pay for a second application fee. If 

you have already submitted an application with FSCJ for a credit hour program in the past, you will still need to submit 

payment for the application fee, as there are separate application fees for credit and clock hour programs.  

8. Next: Make sure to click the SUBMIT button again. 

Be sure to read and monitor your emails carefully for next steps, as we will 

communicate with you directly for any additional actions we may need you to take 

to complete your enrollment into the program. 


