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HR Key Events Calendar
October 6 & 12
HDHP/HSA Informational
Sessions

October 18 - October 22
Open Enrollment Forums

October 15
Science Symposium

October 18 - October 22
Flu Shots

October 18 - 22
Virtual Learning Week

November 11
Veterans Day Holiday

October 18 - October 29
Benefits Open Enrollment

November 24
College Designated Holiday

October 18 - October 29
Sick Leave Pool Open
Enrollment

November 25 - 28
Thanksgiving Holiday and
Break

High Deductible Health Plan (HDHP) and
Health Savings Account (HSA)
Informational Sessions
The Office of Human Resources will host informational sessions for all full-time employees to
learn more about the High Deductible Health Plan (HDHP)/Health Savings Account (HSA).
These sessions will be available through myLearning titled as PD 1347 High Deductible
Health Plan/Health Savings Account Informational Session. Employees may attend a live
virtual session to hear more details about the HDHP/HSA and ask questions. Registration is
required. For questions, contact benefits@fscj.edu.

Wednesday, October 6
10 a.m. - 11 a.m.
Register Now

Tuesday, October 12
3 p.m. - 4 p.m.
Register Now

Benefits Open Enrollment 2022

The 2022 Open Enrollment period gives
employees an opportunity to review benefit
plan options and make changes for the
next plan year, effective January 1. The
elections you make during Open
Enrollment will remain in effect for the
calendar year unless you experience a
Qualifying Status Change (QSC) event.
If you are a current participant of the
Medical and/or Dependent Care Flexible
Spending Accounts (FSA) your current
deductions will not carry over to Plan
Year 2022. You must make a new
election.
For all other benefits except FSA (as noted above), if you do not wish to make any
changes, your current benefit elections will continue for Plan Year 2022. This includes those
who have opted out of the College’s medical insurance. For benefit related questions,
contact benefits@fscj.edu.
Click here to view to the 2022 Open Enrollment video, designed to help inform
employees of election options.
Click here to view the 2022 Florida Blue medical plan comparison chart. This chart
provides useful information when making medical plan decisions for 2022.
Click here to view a 2022 Benefits Open Enrollment Overview.

Open Enrollment Provider Forums
The College’s health providers will be available during Open Enrollment via online forums.
Click here and scroll down to view dates and times of scheduled forums. Benefits staff will be
available to answer additional questions and/or assist with enrollment by emailing
benefits@fscj.edu.

Free Flu Shots
Flu shots will be offered to employees and dependents covered by the College’s medical
plans, and to employees who opt out of medical insurance coverage by appointment only
the first week of Open Enrollment. Employees must present a photo ID and health insurance
card. See the schedule below for location details. Click here to schedule an appointment.
North Campus
Monday, October 18
9 a.m. - 1 p.m.
Room E166

Deerwood Center
Thursday, October 21
9 a.m. - 1 p.m.
Room B1204

South Campus
Tuesday, October 19
9 a.m. - 1 p.m.
Woodside Room (Wilson Center)

Downtown
Friday, October 22
9 a.m. - 1 p.m.
URC Room 103

Kent Campus
Wednesday, October 20
9 a.m. - 1 p.m.
Room F128

Sick Leave Pool

Enrollment in the Sick Leave
Pool must be completed during
the Open Enrollment period
beginning October 18 through
October 29. All full-time
employees who meet the
eligibility requirements can join
the Sick Leave Pool. Eligibility
will be determined as of the
December 8, 2021 paycheck.
To join, employees must have
been employed for one year
and have a minimum of 72 sick
leave hours available. For
more information, please see
APM 03-1006.

To join the Sick Leave Pool, employees must add a
Donate Leave request by logging into myFSCJ and follow
the steps below:
Select the My Time tile.
Select the Leave Pool Transfer tile.
Select Donate Leave Request.
Choose Sick Leave where you see the “Select
Entitlement” dropdown window.
Input “16” as the number of hours to donate.
Under the “Agreement and Compliance” section,
click the confirmation button.
Submit.

Wellness Chatter
Florida Blue Better You Newsletter
View the Florida Blue October Newsletter for wellness highlights.
2021 Wellness Program Incentives
It's time to redeem FL Blue Better You Strides wellness rewards! Full-time employees with
Florida Blue insurance can earn up to $100 in gift cards for completing wellness activities
such as an online health assessment, attending live webinars, or listening to podcasts.
Program participation open through December 31, 2021. Click here for details on how to
redeem. For questions contact hrtraining@fscj.edu.
South Campus Open Gym
The South Campus gym (building R) is now open to FSCJ Students, Staff and Faculty. Please
remember gym shoes and a valid College ID are required. Basketballs are available for
checkout. For questions, call (904) 646-2205.
Faculty/Staff Vaccine Incentive Program
As recently shared, FSCJ is offering a $50 incentive to all full-time, regular part-time and
adjunct faculty teaching this Fall Term. To be eligible, employees must be fully vaccinated by
October 15.
To qualify, employees should log into the FSCJ Safe app and follow the prompts under
COVID-19 Tools to electronically submit a copy of their CDC card indicating full vaccination. If
unable to submit this documentation electronically, please visit a campus or center and report
to the security desk for assistance. The $50 will be an addition to a November paycheck.
Please note: Student incentive is a $100 book voucher to be used in the FSCJ bookstores
on campus or online. Employees who are also FSCJ students will need to select which
incentive they would like to receive by using either a student or employee email address on
the application. Those with multiple entries will default to the student incentive. Click here for
resources, including links to locations to obtain your vaccine.

MyLife at FSCJ Podcast
This series provides employees with a more enriched understanding of the inclusive,
engaging, and rewarding culture here at FSCJ. Employees interested in sharing how their
story positively impacts the success of the College can contact Talent Acquisition to learn
more. Listen to previous podcast episodes by clicking here.
This month’s episode features Bryan Stewart, Administration Support Manager, who speaks
with Mark Lynn, a member of the HR Talent Acquisition Team, to share his story and how he
strives to positively impact students and colleagues he works alongside.

Understanding Leave Balances

When viewing Annual or Sick Leave balances in myFSCJ, it is important to understand the
balances are a snapshot based on the date HR processes absences for the current pay
period.
The “As of <Date>” balances displayed only includes absences that have been processed
and sent to Payroll for the current pay period; these absences will be listed on the current
paycheck. The balances displayed do not reflect absences that have yet to be approved by
a supervisor or absences for future dates.
Absences are finalized twice each month, and the updated balances will be visible the 15th
and last day of the month.

Training and Organizational Development
Professional Development
To view our current course offerings, please log into myLearning.
CRRSA Professional Development Program Reminder
The first pay installment for CRRSA course hours completed from June 8 - October 31 will be
paid on the 1st paycheck in November. All full-time faculty and staff have an opportunity to
complete 40 hours of professional development for a maximum payout of $2000.That figure
works out to $50 per hour of professional development. The next pay installment will be
included on the March 23 paycheck for course hours completed November 1 - February 28.
Click here to view additional program details.
Science Symposium
FSCJ's fourth annual Science Symposium: From Root2STEM will be held virtually Friday,
October 15, 2021, 9 a.m. - 12:30 p.m. This is a great event for science enthusiasts! View
more details about this great event then click here to register.
Virtual Learning Week: October 18 - 22
Training and Organizational Development is excited to deliver another week of great online
learning opportunities for all employees with a special focus on our Adjuncts. More details to
come soon! Contact hrtraining@fscj.edu for any questions.
Congratulations to the following employees on completing FSCJ Certificate
Programs!
Diversity Certificate Recipient
Shawna Coram, Professor of Business and Accounting
Managing at FSCJ Certificate Recipient
Linka Crosby, Instructional Program Manager
Professional Development Badge
Training and Organizational Development is proud to begin offering badging credentials for
the completion of professional development certificate programs. Once a faculty or staff
member completes a program, a digital credential is awarded. These badges are securely
embedded with certifiable evidence of new skills and competencies, and are easily shareable
on email signatures, LinkedIn profiles, social media, and resumes. To help bolster the College
mission, Training and Organizational Development now offers three badges for the following
programs:
Diversity Certificate
Effective Online Student Engagement Certificate
Student Success Certificate
For more information or to apply for a Badge, contact hrtraining@fscj.edu

