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HR Key Events Calendar
February 4
National Wear Red Day

February 25
Employee Wellness Fair

February 15
Presidents Day

March 8-14
Spring Break

National Wear Red Day - February 4
On Friday, February 4, FSCJ will join the First
Coast American Heart Association (AHA) in
the fight against heart disease in women by
participating in National Wear Red Day.
Go Red For Women strives to increase
awareness of heart disease in women and
inspire action to save more lives. Below are
great ways to take part in this years theme,
"Reclaim Your Rhythm":
Join the social media Dance Challenge.
Social media tag and hashtags.
Wear red to the office or use a digital background during video meetings. Then take a
group picture or screenshot and submit photos to hrtraining@fscj.edu by 1 p.m. on
Wednesday, February 2 to be featured on the College’s social media.
View the National Wear Red Day Toolkit to learn more on how to support heart health month!

Employee Wellness Fair - February 25

The 2022 Employee Wellness Fair will be
held Friday, February 25, 2022, from 9 a.m.
to noon at the Advanced Technology Center.
This year's theme is, "The New Normal" and
the event will feature great vendors, prizes,
health screenings, healthy food, and more.
$200 gift card drawing for all employees
who attend this in-person event.
$125 gift card drawing for full-time
employees who complete an on-site
biometric screening.
FREE lunch voucher for the first 100
employees who attend this in-person
event.

Add to Calendar

In-person CRSSA Professional
Development course COV/FCOV 1282
Emotional Well Being for Employees
offered at 10 a.m.
More details to come

NEW - Tracking Temporary Telework Assignments
In connection with the revised Telework
Policy effective January 18, 2022, a new
temporary telework tracking option is now
available. Full-time Administrative,
Professional, and Career employees who
are not currently working on a regular
telework assignment that was approved
through the form submission process can
use this tracking option to account for
work being performed away from the
campus location.

Although this is in the system under absence
type, it does not represent additional leave.
Employees may select Telework for short-term,
temporary telework assignments such as
conference attendance or special project
work. Per APM 03-0802 (Telework), such
assignments may not exceed 120 hours during
a fiscal year and do not require submission of
a telework request form. If an employee is
unable to enter these hours, a supervisor may
submit the telework hours on their behalf.

It is important that employees speak with their supervisor regarding telework plans prior to
submitting these hours. Additional information may be viewed on the Telework website. For
questions, email HRinfoMgt@fscj.edu.

Holiday Pay Guidelines
To receive pay for an official College holiday, an employee must be in a paid status both the
day before the holiday and the day after per APM 03-1012, Leave Without Pay. Employees
in a Leave Without Pay status are not eligible to receive holiday pay. For questions, contact
HRinfoMgt@fscj.edu.

Insurance Identification Cards
Florida Blue
Florida Blue will generate health insurance ID cards as necessary. That may include new
member cards and cards to members who changed plans during Open Enrollment. In
addition, there are periodic updates to the magnetic strip on the back of member cards,
which would necessitate the production of a new card. Employees who did not receive ID
cards in December can contact Florida Blue’s customer service at (800) 352-2583 or email
BAContactCenter@bcbsfl.com for questions.
VSP Vision and Dental
Members who opted out of the College’s
medical plans are enrolled in the VSP vision
plan. Members can log into their accounts or
call Customer Care at (800) 877-7195 for a
list of providers and to print ID cards.

Humana (Vision)
Humana will generate ID cards as necessary
to include new employee cards and cards to
employees who changed plans during Open
Enrollment. Employees can access vision ID
cards at Humana Vision Care.

Delta Dental
Delta Dental will generate ID cards as necessary to include new employee cards and cards
to employees who changed plans during Open Enrollment. Members can visit Delta Dental
to print new or replacement cards as needed. Employees can contact benefits@fscj.edu for
questions.

IRS Form 1095-C
This tax form provides information about employees’ health insurance coverage during
2021. The IRS requires employers to provide this form by March 2, 2022, and employees
may file their 2021 tax return prior to receiving it. Form 1095-C will be mailed to the address
the College has on file. However, employees can select electronic delivery once an email
notification from the College’s third-party administrator, Greatland, has been received.
The email will be sent from <onlineformretrieval@mail.onlineformretrieval.com>, with the
subject line stating IMPORTANT TAX RETURN DOCUMENT AVAILABLE. For additional
details, please review the IRS Form 1095-C FAQs.

2022 Payroll Deductions
Employees should review their paychecks regularly to ensure all information inclusive of
payroll deductions are accurate. To review paystubs, employees must log into myFSCJ and
select “My Pay” under the “Employee” tab. By viewing paystubs employees can confirm
benefits (i.e., health, dental, vision, 403(b)/457(b)) and tax deductions. For questions,
contact benefits@fscj.edu.

Wellness Chatter
Every home in the United States is eligible to order 4 free athome COVID-19 rapid antigen tests. Orders usually ship in
7-12 days and results are available within 30 minutes (no
lab drop-off required).
These self-tests (also referred to as home tests or over-thecounter tests) are one of many risk-reduction measures,
along with vaccination, masking, and physical distancing,
that protect you and others by reducing the chances of
spreading COVID-19.

Order Test Now

Self-tests are easy to use, produce rapid results, and can
be utilized anywhere. Individuals may use these tests
regardless of vaccination status or symptoms (lack of).
Follow all the manufacturer’s instructions for performing
tests.

Florida Blue Presents - Blood Pressure Control
Take the right steps to control high blood pressure and help the heart, body, and mind stay
healthy. Join this series and learn how to monitor blood pressure, understand medications,
and make great strides toward healthier living.
Listen to Your Heart
February 2
2 p.m. - 3 p.m.

Your Medications and You
February 9
2 p.m. - 3 p.m.

Nurture Your Heart
February 16
2 p.m. - 3 p.m.

Register Now

Register Now

Register Now

Florida Blue Better You Newsletter
View the Florida Blue January and February Newsletters for wellness highlights.

Meaningful Notice/Plan Summary Information 2022

The 403(b) and 457(b) plans are valuable retirement savings options. This notice provides a
brief explanation of the provisions, policies, and rules that govern the 403(b) and 457(b)
plans offered. TSA Consulting Group, Inc. (TSACG) provides the plan administration
services for the 403(b) and 457(b) plans.

Training and Organizational Development
Congratulations to the following employees on completing a Certificate Program!
Diversity Certificate Program
Louanne White, Program Facilitator II
Emejuru Okey, Student Success Advisor II
Eleana Demeritt, Administrative Assistant I
CRRSA Professional Development
Program Payout
The final pay installment for CRRSA course hours
completed November 1-February 28 will be paid
on the second paycheck in March. Course
completion can be viewed under the "Completed"
section once logged into myLearning. Note: To
see the full course titles and hours, click the
"View" icon at the top right of the screen then
select "List".
Full-time faculty and staff who have not yet
completed the total 40 hours of professional
development are still eligible to complete
remaining hours for a combined maximum payout
of $2000 ($50 per hour). Click here to view
additional program details. For questions, contact
hrtraining@fscj.edu.

Professional Development Day 2022
Recap
Keynote speaker Dr. Tia Brown-McNair
discussed how to accelerate broadscale innovation and institutional
change to advance evidence-based
educational strategies that prioritize
creating equity-conscious
environments where students can
thrive. Dr. McNair highlighted
actionable steps that each person can
take as efforts are made in moving
towards equitable outcomes for
students
In all, more than 200 employees
attended Professional Development
Day 2022 and participate in over 20
individual sessions.

To view current course offerings, please log into myLearning.

