December 2021
Health Advocate Employee Assistance Program (EAP)
2022 IRS Retirement Plan Contribution Limits | Dependent Health Premium Deductions
Non-Operational Days | Wellness Chatter | Leave Requests - Timing Matters
Reporting Leave and Time Worked | Training and Organizational Development
Back to the Top

HR Key Events Calendar
December 23 - December 30
Christmas Holiday and Winter
Break

January 10
Spring Term Begins

December 31
New Year's Day Observed

January 17
Martin Luther King Jr.
Holiday

January 7
Professional Development Day

Health Advocate Employee Assistance Program (EAP)
The Employee Assistance Program (EAP)
through Health Advocate is short-term,
confidential counseling as well as crisis
intervention services provided for College
employees and their families. Individuals
can access needed support at no cost on
the following:
Emotional Wellbeing
Financial
Health
Legal
Relationships
Work/Life Services
The Health Advocate staff follows detailed protocols and complies with all government
privacy standards. All medical and personal information is strictly confidential and privacy
protected. Visit Health Advocate to find helpful information on a wide range of topics.
Contact the 24-Hour CARELINE at 877-240-6863 or send an email to
answers@HealthAdvocate.com with questions.

2022 IRS Retirement Plan Contribution Limits
All Employees, regardless of age or years of service, may contribute up to $20,500 to their
403(b) and 457(b) accounts in 2022. Employees who will reach age 50 by December 31,
2022, can contribute an additional $6,500 to 403(b) and 457(b) accounts in 2022.
For questions, contact benefits@fscj.edu.

Dependent Health Premium Deductions

Full-time employees who have dependent coverage with the College’s health plans will see
2022 dependent premium rate deductions begin on their December 8, 2021 paycheck.
Employees are encouraged to review their paychecks regularly. For questions, contact
benefits@fscj.edu.

Non-Operational Days
Employees are not required to request leave (and supervisors should not approve absence
requests submitted) for non-operational days. Upcoming non-operational days include five
Winter Break days (December 23, and 27-30).

Wellness Chatter
Employee Wellness Fair 2022:
Save the Date
All employees are invited to enjoy a day of
wellness during the upcoming Employee Wellness
Fair on Friday, February 25, 2022. The wellness
programs’ five elements of health and wellness
Physical, Emotional/Social, Nutritional, Spiritual,
and Financial will be highlighted during this event.
More details to come.

Get Fit Trails
Employees are encouraged to grab
a friend and continue walking the
FSCJ Get Fit Trails the week of
December 13.
Florida Blue Better You Newsletter
View the Florida Blue December
Newsletter for wellness highlights.

Earn $100 in Gift Cards for Wellness Activity
Full-time employees with Florida Blue insurance can earn and redeem reward points for
completing wellness activities such as an online health assessment, attending live webinars,
or listening to podcasts. Click here for details on redeeming via the Florida Blue web portal.
Program participation is open through December 31, 2021. Contact hrtraining@fscj.edu for
questions.

Leave Requests - Timing Matters
Requests submitted after the leave date actually occurred can cause leave balances to
reflect a higher available balance. When leave requests are submitted late, it causes the
system to reflect an inaccurate leave balance. This could potentially cause further leave
approvals to place the employee in a non-pay status and inaccurate leave payout upon
termination. Supervisors should submit leave for their employees who are unable to do so.

Reporting Leave and Time Worked
Full-time employees are responsible for
entering leave to account for absences on
scheduled days that are not worked. The
appropriate absence type must be selected
for all leave requests.
Leave taken, plus hours worked (exempt
employees) or hours entered on a timesheet
(non-exempt employees) should equal 40
hours total each week.

Absence Type Examples:
Vacation day = Annual leave
No show to work = Annual leave
Doctor appointment = Sick leave
Death in family = Sick leave

Training and Organizational Development

Professional Development Day
The 6th annual Professional
Development Day: Engage for 2022
will be held Friday, January 7, 2022,
at the Advanced Technology Center.
Make plans to attend this day of
professional development and
growth. Four tracks will focus on
Strategic Priorities, Teaching and
Learning, Career Development, and
Work-Life Balance.
The virtual keynote address will be
given by Dr. Tia Brown McNair, the
lead author of "From Equity Talk to
Equity Walk: Expanding Practitioner
Knowledge for Racial Justice in
Higher Education".
Register Now

Student Services Professional Development
Day
Professional Development Day for Student Services
was held on Friday, November 5, at South Campus.
Participants had the opportunity to attend more
than 25 unique educational sessions and engage in
various interactive activities. The event closed out
successfully with nearly 200 participants and 600
completed sessions.
Congratulations to the following employees on
completing the FSCJ Diversity Certificate
Program!
Sam Barbagallo, HR Coordinator
Tracy Farson, Program Facilitator III
Catherine Jackson, Program Facilitator II
Professional Development
To view current course offerings, please log into
myLearning.

